
6 FAM 1750  
 BUILDING MAINTENANCE AND 

REPAIRS 

6 FAM 1751  ROUTINE BUILDING SERVICES 
(TL:GS-1;   8-22-91) 
(State Only) 

Employees may report minor items such as failure of heating, air 
conditioning, or plumbing systems, and need for replacing light bulbs, 
repairing doors, windows, awnings, or venetian blinds. Reports are to be 
made by telephone to the Department of State Building Management Office 
at 647-6001. Requests for all other types of building maintenance services 
are to be made by executive and administrative officers in accordance  
with 6 FAM 1752 and 6 FAM 1753. 

6 FAM 1752  MAJOR REPAIRS AND 
IMPROVEMENTS 
(TL:GS-1;   8-22-91) 
(State Only) 

Requests for major building repairs and improvements, such as erection 
or removal of partitions, installations of or changes in electrical outlets or 
buzzers, or painting, are made by submitting Optional Form 263, 
Requisition for Equipment, Supplies, Furniture, Etc. (see 6 FAM 1752  
Exhibit 1752), to the Real Property Division. The number 6 copy of this form 
is retained by the executive or administrative officer until the service is 
completed. The nature of the alteration or improvement and the necessity 
therefor must be stated in full detail on the Form OF-263. 

6 FAM 1753  MINOR REPAIRS 
(TL:GS-1087;  12-20-79) 
(State Only) 

a. Requests for minor repairs to furniture and mechanical equipment 
may be made by telephone to the number listed under “Repairs” on page x 
in the Department’s telephone directory. 

b. Bureaus will be billed for these services under the Working Capital 
Fund. 

6 FAM 1754  THROUGH 1759 UNASSIGNED 
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